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- Yours faithfully

0% Acknowledgment of this letter will be appreciated.

File No. 2/14/2011-2AR
Government of Haryana, Chief Secretry’ Office,
Administrative Reforms Department.

Chandigarh
Dated 1.7.2014
To J - NEERC-E N
' \‘\d - eSS (é:, e

1- Ali the Administrative Secrefones to Govtvernment of Haryana. S‘%“’:\Naw»c

2- All Head of Departments in Haryana

3- The Commissioners, Rohtak, Gurgoan, Hisar & Ambala Divisions. "~~~

4- The Registrar, Punjab & Haryana High Court, Chandigarh. /Lgr;j/

5- All the Deputy Commissioners in Haryana. F

6- The Registrars of the Universities in Haryana. \5ﬂ<‘0~
Subject:- Infroduction of procedure for handing over/taking over oi (regord on

transfer, efc. J._(‘“’

Sir/Madam, 15T 2ol

S /qg\’ /’_éf“:\’w— h\
| am directed to refer you on the subject noted dbdve and to mform‘you

that it come to the nofice of the State Government that many times old record does
not become available and it become difficult to fix the responsibility as to who is
responsible for misplacement of record. The Government has considered the issue and
dseded to adopt the procedure for handing over/faking over ‘of.the Tecord af af fhe
time of fransfer/ new appointment of the officers/ officials so that the problem of non
availability of record may not overcome and wiii becomes convenient to fix the
responsibility of the person who misplaces the record/ files. This will also make official
concerned more responsible fowards handing & maintenance of records.

2- It is therefore, requested to ensure the implementation of these instructions

in all the offices under your kind control.

ﬁ/\«
Unde)rd@ory [AR)

For Chief Secretary to Government Haryana
Administrative Reforms Department.
LR R
Endst No. . 2/14/2011-2AR Dated Chandigarh the 1.7.2014

A copy is forwarded to the PSCM, APSCM-, APSCM- Il, Principal OSD/CM,
DPSCM, OSD/CM, Private Secretaries fo the Chief Mln|s’rer/Mlnls’rers/Mlmsfers of the
State for information of the Chief Minister/Ministers/Ministers of the State,Haryana.
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Under Secretary (AR)

for Chief Secretary to Government Haryana
- Administrative Reforms Department.

i-7-14



&  2-

“Endst No. . 2/14/2011-2AR Dated Chandigarh the 1.7.2014

A copy is forwarded to the Member Secretary, Haryana Bureau of Public
Enterprises for information and necessary action. They are requested to send the copy
of these instructions to all the Boards/ Corporations in the State of Haryana for taking

necessary action.
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\ S ‘F.Q&"
Under Secretary (AR)
for Chief Secretary to Government Haryana
Administrative Reforms Department.
S

Endst No. . 2/14/2011-2AR Dated Chandigarh the 1.7.2014
A copy is forwarded to the following for information where necessary action:-

1- The Director General Information and Public Relation Haryana,
Chandigarh
For giving appropriate publicity

2- The Director, Local Bodies Haryana for circulating these instructions to all
the MC/ Council/ Corporations in the State.

LA
) Under Secretary (AR). B ‘ ,
R T for Chief Secretary o GovernmentHaryana T
Administrative Reforms Department.
A copy is forwarded to all the Branch officers/ Superintendents/ Deputy
Superintendents of Haryana Civil Secretariat/ ACS Revenue & Disaster Management
Department for information and necessary action.
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"
Under Secretary (AR)
for Chief Secretary to Government Haryana
Administrative Reforms Department.

To : )7+ 14

Al the Branch Officers/ Superintendents/ Deputy Superintendents of
_ Haryana Civit Secretariat/ Chandigarh Revenue & Disaster Management
“Tepdartment.

U.O. No. 2/14/2011-2AR Dated Chandigarh the 1.7.2014

HARYANA URBAN DEVELOPMENT AUTHORITY

Endst. No. EA-6-2014/ {2 2 2% dated*o?o?/?//f

A copy of the above is forwarded to all the field offices in HUDA/all Heads of

Branches at HUDA (HQ)/all establishment Assistants for strict compliance. This is in
continuation of this office endst no. EA-6-2014/20714 dated 19.08.2014.

e~

Dy. Supdt. (E)

for Chief Administrator, HFUDA (HQ)
Panchkul




